
Newport Parish Council Meeting – 11th January 2022 

Please find below information with regards to the current Plan B guidance in respect of the holding of 

Parish Council meetings in preparation for the meeting on 11th January 2022.  I have summarised the 

information based on guidance provided by NALC, ERNLLCA and ERYC alongside the Covid 19 Return to 

Face-to-Face Meetings Risk Assessment provided by BHIB Councils Insurance.   

The Plan B guidance does not bring back the ability to hold official meetings of the Council as remote 

meetings. The regulations that allowed remote meetings have expired and it is not clear when the 

Government will legislate to allow councils the option to meet remotely again. Matthew Buckley (ERYC 

Head of Legal and Democratic Services) has advised there are several options the Council may want to 

consider. We could hold meetings with the bare quorum of members in the room and limit public 

attendance to the number of people who can safely be admitted to the room. 

It is permissible to stream meetings via Zoom to allow other members to attend remotely and allow 

members of the public another means of observing the meeting. Only those members in the room 

would be able to vote but it would allow other members to participate. 

Another option the Council may want to consider is that of delegating powers to the clerk of the Parish 

Council in consultation with the Chairman. The Parish Council would have to hold the minimum number 

of meetings during the year (three in addition to the AGM) but business that must be transacted outside 

of those meetings could be signed off by the clerk. There would also be nothing to prevent the clerk 

from consulting via remote means with all members of the Parish Council on any matter that required a 

decision without holding a formal meeting of the Council. 

Wearing of Masks. From 10 December NALC advise in England, face coverings are now required by law 

in most indoor public places. The guidance says under “where to wear a face covering” that “there are 

some places where you must wear a face covering by law, unless you are exempt or have a reasonable 

excuse”. It goes on to set out a list of indoor settings where face coverings must be worn. The list 

contains “community centre’s (including village halls)”. The guidance also says “you are required to wear 

a face covering on entering any of these settings and must keep it on until you leave unless you are 

exempt or have a reasonable excuse for removing it”. Our view of the guidance is that face coverings are 

required to be worn at council meetings held in indoor public places, subject to exemptions or 

reasonable excuse. We await further information on the meaning of “most public indoor venues”. 

An adequate supply of face masks will be provided. Attendees will be advised on how to remove masks 

carefully to reduce contamination and how to dispose of them safely.  Attendees to be reminded that 

wearing of masks does not prevent people from contracting COVID but is a measure to reduce the risk 

Hand Washing – Attendees are reminded to wash their hands for 20 seconds with water and soap and 

the importance of proper drying with disposable towels. Also, to catch coughs and sneezes in tissues – 

follow ‘Catch it, Bin it, Kill it’ and to avoid touching face, eyes, nose or mouth with unclean hands 

Gel sanitizer will be available in the meeting room. 

Cleaning. All chairs and seats will be cleaned and disinfected prior to the meeting using appropriate 

cleaning products and methods. 



Attendees are reminded of the importance of social distancing, both in the meeting room and outside 

of it. All seating will be placed 2 meters apart.   

Room Ventilation – One of the key requirements to preventing the spread of Covid-19 is to ensure 

adequate ventilation at all times in meeting rooms.   Some windows and / or doors, will be kept open for 

the duration of the meeting. Please wear warm clothing. 

Meeting duration and attendees. The meeting will last a maximum of 1.5hrs. The period designated for 

public participation shall not exceed 15 minutes. Each member of the public may only speak once and 

for no longer than 3 minutes. Meetings should only be attended by those who need to attend. Cllrs and 

members of the public will be encouraged to submit any items for discussion prior to the meeting for 

the Clerk to share with Cllrs prior to the meeting. 

The sharing of pens, documents and other objects should be avoided. 

Symptoms of COVID-19 - If anyone has COVID symptoms with a new continuous cough or a high 

temperature, then they are advised not to attend any meetings until the required quarantine period has 

elapsed. 

Lateral Flow Tests. Colleagues are encouraged prior to attending the meeting, to undertake a rapid 

lateral flow test. Test kits are available from a number of sources, including ordering online via the 

Government website - https://www.gov.uk/order-coronavirus-rapid-lateral-flow-tests  
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